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The Texas Administrative Code §31.48 requires TxDOT to conduct quarterly on-site financial reviews that support requests for payment, and discuss with the sub-recipient; problems encountered, technical assistance needs, and other topics related to the provision of public transportation.
 
Form is applicable to transit agencies with an active grant agreement. Financial monitoring (Part B or C of the form) is required for agencies with a billing processed during the quarter. Part D is required for Davis Bacon monitoring.
AGENCY INFORMATION
PART A:  AGENCY CONSULTATION
2)    Has there been a change in the agency accounting system, accounting or key personnel, or agency service delivery model? 
4)    What is the status of the agency's most recent A-133 single audit? (For example: Is an A-133 single audit required? If so, will the audit be submitted no later than 9 months after the agency's fiscal year end? Did the submitted audit reveal findings relevant to public transportation?)
6)   Was a Request for Reimbursement processed during the quarter?
7)   Did the agency have any federally funded repair, construction, or rehab projects with a contractor/vendor that were over $2,000? (Ex. painting, door repair, roofing)
If yes, then Davis Bacon may be applicable.
PTC Name
PTC Signature
Date
Transit Representative Name
Transit Representative Signature
Date
*PTC and transit agency signature required upon completion of the form.
Part B. Reviewing Financial Records  
Procedure: 
w At least 30% of total amount reimbursed to the sub-recipient must be reviewed and documented for the quarter. 
w Minimum of 30%, but not more than 3, POs billed in the quarter must be selected for review. (At least 1 billing will be reviewed from each PO selected.)
w Billings selected for review will have each budget category billed reviewed (Admin, Operating, and Capital);(At least 1 line item per budget category billed must be examined.)                                                                                                          
1)    What support did the agency submit with RFRs?
w Retain documents and document 30% of review
2)    In the table below enter the requested information for this quarter:
Total Amt Paid to agency this quarter:
Total Number of POs with a billing this quarter:
(up to 3 POs)
POs and Billings Selected for Review:
Procedure:  Use the table below to list the PO, Billing Number, and the Billing Amount for billings that have been selected for review during the quarterly monitoring process.
Sample No.
Project No.:
PO No.:
Billing No.:
Billing Amt:
Planning:
Check if PLN or REG
Summary Results of Quarterly Review:
Procedure: Complete the review and document results in the space below.
 2)   Was an IAP issued as a result of this review?
(If Yes, please attach the IAP)
Sample Number:
Do the percentages for federal expenses and match amount agree with the PO budget?
Expense categories included within RFR:
 Procedure: Review receipts, cancelled checks, expense invoices, and other source documentation to verify costs.
 ADMIN  Line Item Description and Amount  
 OPERATING  Line Item Description and Amount  
 CAPITAL  Line Item Description and Amount  
 For the items reviewed, answer questions A through G. 
YES / NO
a)  Total dollar amount reviewed for this sample: (Admin + Operating + Capital)
b)  Are costs allowed, reasonable, and charged to the appropriate program?
c)  Were purchases properly authorized? 
d)  Were costs incurred during the contract period?
e)  Do copies of receipts, cancelled checks, and paid invoices etc. support expenditures?
f)  When state funds are used for match, does the RFR on the state contract(s) correspond with the match reported on the federal contract(s)?
g) When other than state funds are used for match (i.e. local match, contract revenue, in-kind) do source documents support the amount of match reported?  
Source(s) of match:
If noncompliant, attach an Improvement Action Plan (IAP).
 Part C- Planning Sample Number:
Planning (PLN -  does not include regionally coordinated transportation planning)
Regional Planning (REG)  - List deliverables and date completed: 
 
(Note: Reimbursements processed only upon completed deliverables)
Does the amount billed correspond with the deliverable budget in the PO?  If no, explain:
 Procedure: Review receipts, cancelled checks, expense invoices, and other source documentation to verify costs.
 ADMIN  Line Item Description and Amount  
 For the items reviewed, answer questions A through G. 
YES / NO
a)  Total dollar amount reviewed for this sample:
b)  Are costs allowed, reasonable, and charged to the appropriate program?
c)  Were purchases properly authorized? 
d)  Were costs incurred during the contract period?
e)  Do copies of receipts, cancelled checks, and paid invoices etc. support expenditures?
f)  When state funds are used for match, does the RFR on the state contract(s) correspond with the match reported on the federal contract(s)?
g) If in-kind contributions were used for match, do source documents support the amount of match reported?  
If noncompliant, attach an Improvement Action Plan (IAP).
Part D: Davis Bacon and related acts Monitoring
Part D is applicable for federally-funded transit capital construction or rehabilitation projects of $2000 or more.     (http://www.dol.gov/compliance/guide/dbra.htm)
Review of Agency Davis-Bacon Compliance:
Procedure: Review the documentation provided by the agency that demonstrates compliance with Davis-Bacon.
For the items reviewed, answer questions 1 through 6. 
YES / NO
1) Did agency document the DOL Wage Determination (Prevailing Wage Rate) for the project?  
2) Did agency document that contractor payrolls were received weekly?  
3) Did agency document a review of payrolls to include worker classifications, wage and fringe amounts for all hours worked, deductions, and a signature by an authorized contractor representative?  
4) If applicable, did agency review and retain apprentice/trainee records?  
5) Did agency visit worksite to verify posting of Davis Bacon Poster and Wage Determination?    
    (Agency should document worksite visits with photographs.)
6) Does the agency have a process in place to correct Davis-Bacon discrepancies or errors?
Results of review:
If noncompliant, attach an Improvement Action Plan (IAP).
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